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MYHUUMIAJIBHOE KASEHHOE OBIEOBPA30OBATEJILHOE YYPEK/IEHHUE
«[MPUCTEHCKASI CPE/IHSSI OBILEOBPA3OBATEJIBHAS IHKOJIA»
IMMPUCTEHCKOI'O PAHOHA KYPCKOM OBJIACTH

IpuuaTo Ha
[leparoruyeckoM coBeTe LIKObI
npotokon Ne ,Q or 30.08.2013 r.

MOJOKEHUE"
0 Gubanorexe MyHHUHNANLHONO Ka3eHHOI0 0611e00pasoBaTeILHOI0 Y UPeKACHHS
«IIpucrenckas cpeanss obmeobpasoBareabHas WKOJIA»
[Ipucrenckoro paiiona Kypcekoii o6aacru

I. O6mme nosoxenus

I. Hacroamee [lonoxenne o GuGnuoreke MyHMUMNANBHOrO KazeHHOro o0L1E0OPa3OBATENLHOTO
yupexaenus «llpucrenckan cpeauss obueobpasoparenshas wkona» [Npucrenckoro paitona Kypcekoii
obnacti (nanee — obpasoBarenbHoe yupexieHue) paspaborano B cooTsercTBMM ¢ DegepanbHbiM
sakoHoM oT 29 nekabps 2012 r. Ne 273-®3 «O6 obpasosasnu B Poccuiickoii @enepaunuy, [Tpukaszom
Muno6pasosauue Poceun or 01.03.2004 N 936 "O peanusauuu pewtenus konnernn MunoGpasosanus
Poccun ot 10.02.2004 N 2/2 «O6 OCHOBHBIX HANpaBJeHWAX COBEPIICHCTBOBAHMA [EATEILHOCTH
oubauorek yupexaenuii obuiero obpazosanus Poccuiickoi @eaepaunuy», [MTucemom Munobpazosanus
P® ot 23.03.2004 N 14-51-70/13 «O [NMpumepnom nonoxenun o bubanoreke 0buieodpasoBaTeNbHOTO
YUPEKACHUA.

2. Bubnuoreka ABASETCA CTPYKTYPHBIM MOJApasjencHHeM o011eobpa3oBaTenbHOro YUpeKaCHHs,
YYaCTBYIOIMM B Y4eOHO-BOCTTMTATENLHOM Mpolecce B uensax ofecneyeHus npasa yuyacTHHKOB
obpazoBaTeNbHOrO npouecca Ha OecnjarHoe NONL30BaHWE OHOAHOTEYHO-HHPOPMALHOHHBIMH
pecypcami.

3. JlestensHocTs GubanoTeKH 061e0bpaszoBaTeIbHOTO yupexaeHua (anee - Gubanorexa) oTparkaerca
B ycrase obumeobpaszosatensHoro yupexkaenus. OGecneyennocts Oubanorekd  yueOHbIMK,
METOAMYECKMMH M CIPaBOYMHBIMM  JIOKYMEHTAMM  YYHTHIBAETCA  NPH  JIHUEH3WPOBAHHH
o0ueobpa3oBaTeibHONO YupexaeHus.

4. llenm Oubamorekn  oOuweoOpazopaTeNbHOrO  YUPEXKACHHA  COOTHOCATCA € LensMu
00ueobpazoBaTenLHOro yupeskaenus: GopMupoBanne obutel KyIbTypbl THYHOCTH 0GYHAIOLIMXCS Ha
OCHOBE YCBOEHHMA O0A3aTe/ILHOTO MHHHMYMa cojepxkanus oOmeoOpa3oBaTelbHbIX MPOrpamm, X
azanTauMs K XKu3Hu B obuiecTse, CO3JaHMe OCHOBBI /IS OCO3HAHHOrO BhIOOpa M MOC/EAYIOWIETO
OCBOCHHA nNpodeccHOHANBHBIX 00pa30BaTeNbHLIX [POrpaMM, BOCIHTAHME TPAXAAHCTBEHHOCTH,
TpyaomoOua, yBaxkeHHs K npasaM W csobosam yenoseka, o0BH K okpykaioueii npupose. Poaune,
cembe, (JOPMHUPOBAHHE 30POBOro 0Opa3a KHIHM.

5. bBubGauoTeka pYKOBOJACTBYETCA B CBOEH ACATENLHOCTH (DEACPAibHBIMH 3aKOHAMH, yKasaMu M
pacnopskenusamu [lpesunenta Poccuiickoit @ejsepaliti, MOCTAHOBACHHAMH W PAClOPAKCHHAMH
[Npasurenscrea Poccuiickoit Degepallid M MCMOJHMTENbHBIX opraHoB cybnextos Poccuiickoi
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Odenepanuy, pemICHUSMH COOTBETCTBYIONIETO OpraHa YIpaBlIeHHs OOpa3oBaHUEM, YCTaBOM
00111€00pa30BaTEILHOTO YUPEXKICHHS, TOJI0KEHHEM O OuOIMOTeKe, YTBEP)KICHHBIM JUPEKTOPOM
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

6. JearenbHOCTb OWOMMOTEKM OCHOBBIBACTCS HA NPUHIMUIAX  JEMOKPAaTHH, TyMaHU3Ma,
O0IIEIOCTYITHOCTH, MPUOPHUTETA OOINEYETOBEYECKUX I[CHHOCTEH, TPayKIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHS TMYHOCTH.

7. TlopsIoK MOJIb30BAaHMSI MCTOYHUKAMU HH(OPMAIMK, NMEPEeYeHb OCHOBHBIX YCIYT M YCIOBHS HX
NPEJOCTABIICHUS OIPECIISIIOTCS TTOJIOKEHHEM O OMOJIMOTEKe 00Ie00pa30BaTEIbHOTO YUPEKIACHUS U
NpaBUIaMU TOJB30BaHUA OMOIMOTEKOW, YTBEP)KIACHHBIMU PYKOBOJHUTENEM O00IIe00pa3oBaTeIbHOTO
YUPEIKIACHUSI.

8. OOmieo0Opa3oBaTeNbHOE YUPEKACHUE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U KadeCTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTY)KUBaHUS OMOINOTEKHU.

9. Opranmszamusi 0OO0CITYy)KMBaHHUS yYaCTHHUKOB 0Opa3oBaTeIbHOIO TpoIecca TPOU3BOIUTCS B
COOTBETCTBUM C TMpaBWJIAMH TEXHUKH OC30MAaCHOCTH W MPOTHBONOXKAPHBIMU, CaHUTAPHO-
TUTUCHHYECKUMH TPEOOBAHUSIMH.

Il. OcHoBHBIE 3a724N

10. OcHOBHBIMU 3a7a4aMy OUOJIUOTEKHU SIBIISIFOTCSL:

a) oOecrieyeHHe ydyaCTHMKaM OOpa30BaTEeIbHOIO mpolecca - OOydyarolmMMCs, IeJaroru4eckuM
pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM IIPEICTAaBUTENAM) 00y4arOIUXCs (Jlaee - MOoIb30BaTEIIAM)
- JlocTyna K MH(OpMaIuu, 3HaHUAM, UIESIM, KYJIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HCIIOJIb30BAaHUS
O0u0IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB  00II€00pa30BaTENFHOTO YUPEKICHUSI Ha Pa3IUYHBIX
HOCHUTEJISIX: OyMaKHOM (KHUXHBIA (OHI, POH] MEePHOIUIECKIX U3JaHH); MarHUTHOM ((hOoHA ayauo-
u Bugeokaccer); nudpoBom (CD-muckn); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) W HMHBIX
HOCHTEJISX;

0) BocmHUTaHWE KYJIBTYPHOIO M TpaXJaHCKOIO CAMOCO3HAHHUS, IIOMOIIb B COLUAIN3AINU
00yyaroIerocsi, pa3sBUTHH €ro TBOPYECKOI0 OTEHIINANA;

B) opMHpOBaHUE HABBIKOB HE3aBUCHMOT0 OMOJIIMOTEYHOTrO MOJIb30BATEN: 00yUeHHE MTOUCKY, OTOOpY
U KPUTHUYECKOM OlleHKe HH(pOpMaLIUY;

I') COBEpIIEHCTBOBAHHE MPEJOCTABISAEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEJIPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH U KOMIBIOTEpHU3AlMK OHUOIMOTEUHO-MH(POPMAIIMOHHBIX IPOLIECCOB,
dopmupoBaHre KoMPOPTHONH OUOINOTEUHOM CpeIbI.

I11. OcHoBHBIE PyHKIMHI

11. Jlns peanu3aiy OCHOBHBIX 3a/1a4 OnONIHOTeKA:

a) dopmupyer Qona  OuOIMOTEUHO-WH(POPMAIMOHHBIX  PECYpCOB  00IIe00pa30BaTEIHLHOTO
YUPEIKACHUS:

- KOMIUIEKTYET YHUBEpCAIbHbII (POHA y4yeOHBIMM, XYI0’KECTBEHHBIMHM, HAYYHBIMH, CIPABOYHBIMH,
NEeIarorMYecKiMH W HAyYHO-TIOMYJISIPHBIMU JIOKYMEHTaMH Ha TPAJAWIMOHHBIX W HETPaTUIIMOHHBIX
HOCUTEISAX UH(POpMALINH;

- momnonHseT (GoHa MHPOpPMAIMOHHBIMU pecypcamu cetu MHTepHer, 0a3zamu W OaHKaMHU JaHHBIX
JPYTUX YUPEXKACHUN U OpraHnu3aluii;

- akKymyiaupyer (QOHJ JOKYMEHTOB, CO3JaBaeMbIX B 00II€00pa30BaTEIbLHOM  YUPEXKICHUU
(myOnukanuii © paboT TMeaaroroB o0Ie00pa30BaTEILHOTO YUPEKICHUS, TYUITUX HAYYHBIX paboT U
pedeparoB oOyUaronmxcs u ap.);
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- OCYILIECTBIISICT pa3MeIIeHUE, OPTaHNU3aUI0 M COXPAHHOCTh JIOKYMEHTOB;
0) co3gaet HHMOPMALMOHHYIO TTPOYKITHIO:

- OCYILIECTBIISICT AaHATMTUKO-CUHTETUYECKYIO TIepepadoTKy WH(OPMAIIHH;

- OpraHm3yeT H BEAET CIPaBOYHO-OMONMHMorpaduyeckuii ammapar: Katanoru (ajndaBUTHBIH,
CHCTEMATHUYECKHI), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKYy CTaTe, TEeMaTH4eCKHE KapTOTEKH),
AIIEKTPOHHBIN KaTajor, 6a3bl JaHHBIX 10 MPOGUITIO 001Ie00pa30BATENBHOTO YUPESIKICHHUS;

- pa3pabarbhiBaeT peKoOMeHAaTeIbHbIe Onbmuorpaduueckue mocoous (CIUCKH, 0030phI, yKa3zaTelnu U
T.IL.);

- oOecrnieunBaeT HHGOPMHUPOBAHKE TOIB30BATENEH 00 HH(OPMAIIMOHHON MPOTYKIINH;

B)  ocymiecTBiasier  auddepeHnupoBaHHOe — OMOIMOTEUYHO-UH(OPMAIIMOHHOE  OOCITY)KMBaHUE
00yyJarouuxcsi:

- TPeIoCTaBJIsIeT MH(POPMAIMOHHBIE PECYpChl Ha Pa3IMYHBIX HOCHUTENISAX HAa OCHOBE M3YYCHUS HX
MHTEPECOB M NH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3JIaeT YCJIOBHS Ui peasu3alliil CaMOCTOSITEIbHOCTH B OOYYCHHWH, TIO3HABATEILHOW, TBOPYECKOM
JEeSITeTPHOCTH C ONOpPOM Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET DPa3BUTHIO HABBIKOB CaMOOOYyYEHUS
(ydacTve B CETEBBIX OJIMMITHANAX, TEICKOMMYHHUKAIIMOHHBIX MPOEKTaX B CHCTEME JUCTAHIIMOHHOTO
oOyueHus);

- OpraHm3yeT OOYyYeHHE HaBBIKaM HE3aBHCHMOTO OWOJIMOTEYHOTO IIOJIb30BATENsl W TOTPEOUTEIsI
UHPOPMAIIUH, COICHCTBYET MHTETPALIMU KOMILJICKCA 3HAHUI, YMEHUI M HaBBIKOB Pa0OThI C KHUTOH U
uH(popmanuen;

- OKaspIBaeT MH(MOPMAIMOHHYIO MOICPKKY B pEIICHHH 3a/iady, BO3HUKAIOUIMX B IMpOIEcce HUX
y4aeOHOM, caM000pa30BaTEIbLHOM U IOCYTOBOM JCSITEIIBHOCTH;

- OpraHu3yeT MacCOBBIE MEpONPUSTHS, OPUCHTUPOBAHHBIC HA PAa3BUTHUE OOLICH W YHTATEIBCKOM
KYJBTYPBI JINYHOCTH, COACUCTBYET PA3BUTHIO KPUTUIECKOTO MBIIIIICHUS;

- COJICMCTBYET YJIeHaM Mearornyeckoro KOJUIEKTHBA M aJIMUHUCTPAIMK YUPEXKIECHUS B OpraHu3alluu
00pa3oBaTeNbHOTO TMpoliecca W Jocyra oOydaromuxcs (mpocMoTp BuaeopminbMoB, CD-nuckos,
NPE3EeHTAIMH PA3BUBAIOIIUX KOMIIBIOTEPHBIX UTP);

- PYKOBOJUT BOCIUTATEeIbHON pabOTOW C KHUIOW B TIpymmax MpoJJIEHHOIO [HA, B Kiaccax
KOMIIEHCUPYIOILEro 00y4YeHHUs], B KOPPEKLMOHHBIX Ki1accax (MpH UX HATUYUH);

r) ocymecTtBiasier  auddepeHnupoBaHHoe — OMOMMOTEYHO-UH(POPMAIMOHHOE  OOCTY>KMBaHHUE
MeIarOrMYeCKuX pabOTHUKOB:

- BBUBJISIET MH(OpPMAIMOHHBIE TMOTPEOHOCTH M YAOBJIETBOPSAET 3alPOCHl, CBSI3aHHBIE C OOYUYEHHEM,
BOCIIUTAHHEM U 3/I0POBBEM JIETEH;

- BBIABISIET MH(POPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alpoChl B 00JACTU MEJarorn4eckux
WHHOBAITUHM M HOBBIX TEXHOJIOTHIA;

- coJeicTByeT NpoQPecCHOHATbHONH KOMIETEHIMH, MOBBIIICHUIO KBATU(HUKAMH, MPOBEICHHIO
aTTeCTAIlHH;

- co3jaeT OaHK Menarornyeckoil MHQopMamuu Kak OCHOBBI €AMHOM WH(MOPMAIMOHHON CIyXObI
00111e00pa30BaTENEHOTO YUPEKIACHUS, OCYIIECTBIISIET HAKOTUICHHE, CHCTEMATU3aIINI0 HH()OPMAIHH 110
npeaMeTam, pa3jieiaM u TeMam;

- OpraHu3yer IOCTyn K OaHKy memarormdeckoid wH(pOpMaruu Ha JTIOOBIX HOCHTENSX; MPOCMOTP
AIIEKTPOHHBIX BEPCUI TIeITarOTMYECKUX M3/1aHuM;

- OCYLIECTBJSIET TeKyllee HH(popMUpoBaHHE (AHM HH(OpPMAIMH, 0030pbI HOBBIX IOCTYIUICHHH H
nyOonukanuii), “HQOPMHUpPOBAaHHE PYKOBOJACTBA 00II€00pPa30BATEIBHOIO YUPEXKIEHHUS IO BOMPOCAM
yIpaBiieHUs] 00pa30BaTeIbHBIM IIPOLIECCOM;
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- MO/JIEP’KUBAET ACITEIbHOCTh MEAarorndyeckux padOTHUKOB B 00JIACTH CO3JIaHUSI MHPOPMAIIMOHHBIX
IPOJYKTOB (JIOKYMEHTOB, 0a3 nanHbIX, Web-cTpanui u T.11.);

- CHOCOOCTBYET MPOBEIEHUIO 3aHATUN MO (OPMHUPOBAHUIO HMHPOPMAIMOHHOM KYJIBTYpBI; SBISETCS
0a30i 1715 MPOBENCHNS MPAKTUYECKUX 3aHATUHN 110 paboTe ¢ MHPOPMALMOHHBIMU PECYypPCaMU;

1) ocymecTBisieT nuddepeHInpoBaHHOe OUOIMOTeYHO-MH(OPMAITMOHHOE OOCITYKUBAHUE POIUTEICH
(MHBIX 3aKOHHBIX MPEICTABUTENCH) O0yJaOITXCS:

- YIIOBJIETBOPSIET 3alIPOCHI MOJIb30BaTeIe U HH(POPMUPYET O HOBBIX MOCTYIIJICHUAX B OMOINOTEKY;

- KOHCYJIbTHPYET IO BOIIPOCAM OpraHU3allMyd CEMEHHOro YTEHHUs, 3HAKOMHUT C HHQOpMaiuei mno
BOCIIUTAHUIO JCTCH;

- KOHCYJIBTUPYET 10 BOMpOcaM Y4eOHBIX U3JaHUH sl 00yUYarouXCs.

IV. Opranusamnus nesiTeJ IbHOCTH OUOJINOTEKHU

12. Hanmu4re yKOMIUIEKTOBAHHOW OMOIMOTEKH B 00111€00pa30BaTEIIbHOM YUPEKIACHUH 00SI3aTEIBHO.
13. Crpykrypa OuOIMOTEKH, BKJIIOYAET OTHAEIbl Aa0OHEMEHT, YHUTAIbHBIA 3all, Y4EeOHHKOB,
UHPOPMAMOHHO-O0NOIHOTrpaduIecKoit paboThI.

14. BubanoreuyHO-UHPOPMALMOHHOE OOCIYXKMBAaHHUE OCYILECTBIIACTCSI HAa OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYpCOB B COOTBETCTBUM C Y4YE€OHBIM UM BOCHMTATEIbHBIM IUIAHAMU
00111€00pa30BaTEILHOTO YUPEkKACHUS, IPOrpaMMaMt, IPOEKTaMU U IJIaHOM paboThl OMOIMOTEKH.

15. bubnuoteka BIipaBe NPEJOCTABIATh IUIATHbIE OMOIMOTEYHO-UH(POPMALIMOHHBIE YCIYTH, IIepeueHb
KOTOPBIX OIPEAEIAeTCs] YCTaBOM 00111€00pa30BaTEIbHOTO YUPEKACHHUSL.

16. CioHCcOpcKast MOMOIllb, OJIy4YeHHass ONOINOTEKO B BHJIE LIETEBBIX CPEJICTB Ha KOMIUICKTOBAHUE
doHIa U 3aKyNKy 00OPYIOBaHMS, HE BJICUET 32 COOOH CHWKCHHSI HOPMATHBOB W (MJIM) aOCOJFOTHBIX
pa3mMepoB (pUHAHCHPOBaHUS U3 OrOJKETa 00IIe00pa30BaTEIbHOIO yupexaeHus. [leHexHble cpeacTBa
3a CIaHHYI0 OMOJIMOTEKON MaKyJIaTypy pacXxoyroTCsl Ha yJIydllleHHEe MaTepUaIbHO-TEXHUYECKON 0a3bl
61OIMOTEeKH, TOAMHUCKY MPo(ecCHOHANbHBIX U3aHNH, KOMIUIEKTOBaHHE ()OH1a TOKYMEHTOB.

17. B nenax obecnieueHrs MoiepHU3aluu OMOIMOTEKH B YCIOBUAX HHPOpPMATU3a[MK 00pa30BaHUs U B
npejenax CpeicTB, BBLACISAEMBIX YUPEAUTEIIMH, 001e00pa3oBaTebHOE YUpPEXKICHHE 00ecreurBaeT
OuOIMOTEKY:

- TApaHTUPOBAHHBIM (PMHAHCHUPOBAHUEM KOMIUIEKTOBaHMs OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB
(B cMeTe yupekJeHUS BBIBOJUTCS OTAEIBHO);

- HEOOXOJIMMBIMHM CIYXKEOHBIMH M IPOU3BOJACTBEHHBIMH IOMEUICHUSIMH B COOTBETCTBUU CO
CTPYKTYpOil OMONIHMOTEKM M HOpPMAaTHUBAaMH IO TEXHUKE OE€30MaCHOCTH AKCIUTyaTallud KOMIIbIOTEPOB
(OoTCyTCTBHE BBICOKOM BIIAKHOCTH, 3allbUIEHHOCTH IOMELICHUS, KOPPO3MOHHO-aKTUBHBIX IMpHUMecen
WJIH 3JIEKTPONPOBOASIIEH MBUIM) U B COOTBETCTBHH ¢ noJioskeHusaMu CanlInH;

- COBPEMEHHOM DJIEKTPOHHO-BBIYHMCIUTEIBHOM, TEJIEKOMMYHUKAIMOHHOW W  KOIHPOBAJIBHO-
MHOXHTEIBHON TEXHUKON 1 HEOOXOAMMBIMU MPOTrPaMMHBIMHU NPOTYKTaMHU;

- PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000pYI0OBaHUS OUOIHOTEKH;

- 6M0IMOTEeYHON TEXHUKON M KaHLEISIPCKUMU MPHUHAUICKHOCTSIMH.

18. OO0meoOpa3oBaTeibHOE YUPEKACHHE CO3/Ia€T YCJOBMSI JJIsi COXPAaHHOCTH amnmnaparyphl,
000pyI0BaHUs U UMYIIIECTBA OUOIUOTEKH.

19. OTBeTCTBEHHOCTh 3a CHUCTEMAaTHYHOCTb M KaueCTBO KOMIUIEKTOBAHHUS OCHOBHOrO (hoHMa
O6MOIMOTEeKH, KOMIUIEKTOBaHME Y4eOHOro (OoHIAa B COOTBETCTBMM C (eAepaJbHbIMU MEPEUHIMU
y4eOHHUKOB U Yy4eOHO-METOAMYECKHX M3JIaHUH, co3aHne HeOOXOAMMBIX YCIOBHH ISl AEATEIbHOCTU
OMOIMOTEKH HEceT PYKOBOJAUTENb 00IIe00pa30BaTENIbHOIO YUPEKICHHUS B COOTBETCTBHHM C YCTaBOM
YUPEXKICHUS.
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20. Pexxum paboThl OMONMOTEKH OMpenenseTcss 3aBeayronmM Oubanorekoi (O6ubmmoTexkapem) B
COOTBETCTBUHM C TpaBWJIaMH BHYTPEHHEro pacropsaka oOrieoOpa3oBarenbHOro yupexaenus. [lpu
OTpeieNIieHUH pexuma paboThl OMOIMOTEKH MPEAYyCMaTPUBAETCS BbIIETICHHE:

- IBYX 4acoB pabodero BpeMeHH €:KEAHEBHO Ha BHIMOTHCHHE BHYTPUONOINOTEYHON pabOTHI;

- OJHOrO paza B Mecsl] - CAHUTAPHOTO [HSA, B KOTOpPBIA OOCITYyXHMBaHUE IIOJb30BaTENEC HE
MIPOU3BOTUTCS;

- HE MEHee OJIHOTO pa3a B MECAI] - METOIMYECKOTO JTHSI.

21. B memsix oGecrieueHusi palliOHAIBLHOTO UCHOJIb30BaHUS MH(DOPMALIMOHHBIX PECYpPCOB B padoTe ¢
JEThbMH ¥ IOHOIIECTBOM OHOIMOTEKa 001eo0pa3oBaTeIbHOTO YUPESKICHUS B3aHMMOJCHCTBYET C
oubmoTekamMu MuHHCTEpCTBa KYJIbTYphl Poccuiickoit deneparumn.

V. ¥Ynpasjenue. LLITaTs

22. YupasieHnue OMOTHOTEKON OCYIIECTBIISIETCS B COOTBETCTBHH C 3aKOHOAATEIHCTBOM Poccuiickoi
®enepanun, cyorekToB Poccuiickoii @epepaiii 1 ycraBoM 0011e00pa30BaTeIbHOTO YUPEKICHUS.

23.  OOmee  pyKOBOJACTBO  JEATEIBHOCTHIO  OMOJMOTEKHM  OCYIIECTBIISIET  PYKOBOJIUTEINH
0011e00pa30BaTEILHOTO YUPEKIACHUS.

24. PykoBOACTBO OMOIMOTEKON OCYIECTBIISCT 3aBeAYIOMUN OnOmmoTekoi (OnOIMoTeKaph), KOTOPHIH
HECET OTBETCTBEHHOCTb B TpENeliax CBOCH KOMIIETEHLUH Iepell OOLIECTBOM M PYKOBOJIUTEIIEM
0011e00pa30BaTEILHOTO  YUPEKACHUS, OOYYAIOIIMMHUCS, WX POIUTENSAMU (MHBIMH 3aKOHHBIMU
NPEJCTaBUTEIISIMU) 32 OPraHW3alMI0O U PE3YNIbTaThl ACATEIBHOCTH OHOIMOTEKHM B COOTBETCTBHU C
(GyHKIIMOHATBHBIMUA  OOS3aHHOCTSAMHU, MPEIYCMOTPEHHBIMH KBaTHU(PUKAMOHHBIMU TpPEeOOBAHUSIMU,
TPYZOBBIM JIOTOBOPOM U YCTaBOM 00111€00pa30BaTEIIbHOTO YUPEKACHHUSL.

25. 3aBenyomuii 6ndbauorekoi (OnbIMoTeKaph) Ha3HAYaeTCs PYKOBOJUTENEM 00IIe00pa30BaTeIbHOrO
YUPEKACHUS, MOXKET SBIATHCS WIEHOM II€JarOTHYeCKOT0 KOJUIGKTHMBA M BXOJWUTH B COCTaB
Ne1aroruyeckoro coBeTa 001e00pa3oBaTeIbHOIO YUPEXKICHHS.

26. Meroanueckoe COMPOBOXIEHUE JEATEIBbHOCTH OUOIMOTeKH O00eCleuynBaeT  CIEIHAIUCT
(MeTogucT) Mo y4eOHBIM (DOHIAM M HIKOJBHBIM OMONIMOTEKaM OpraHa YHpaBJieHUs O0Opa3oBaHMEM,
YUPEKACHUST  CUCTEMBl  NEPENOArOTOBKM W TOBBIICHWS  KBaTH(HUKANWK, PETHOHAIBHOTO
UH(POPMALMOHHOTO LIEHTpA.

27. 3aBenyrouuii OmOmmMoTekol (OmMONMOTEKaph) pa3pabaThIBaeT M MPEACTABISIET PYKOBOIUTEIIO
00111e00pa30BaTEIBHOTO YUPEIKACHUS HA YTBEP)KICHHUE CIEIYIOUINE JOKYMEHTHI:

a) MOJIOXKEeHHe 0 OUOIMOTeKe, MpaBuia MOJIb30BaHUS OMOINOTEKOI;

0) MIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

B) TEXHOJIOTHYECKYIO IOKYMEHTAIIHIO.

28. Ilopsimox KOMIUIEKTOBaHUS IITaTa OMOIMOTEKH  OOIIE00pa30BaTENbHOIO  YUPEKACHUS
pETJIaMEHTHPYETCS €0 YCTAaBOM.

29. Ha paGoty B OuOIMOTEKY MPUHUMAIOTCA JIMIA, MMEIOIIHME HEOOXOAUMYIO MPOPECCHOHATbHYIO
MOJTrOTOBKY, COOTBETCTBYIOUIYIO TPEOOBAHUAM KBATH(PHUKAIIMOHHON XapaKTEPUCTUKHU IO TOJKHOCTH U
MOJIyUeHHOW  CHEeNMaJbHOCTH, MOATBEPKIECHHYI0 JOKyMeHTamMH o0 o0pa3oBaHuu U (WIH)
KB (DUKAIIHH.

30. PaGoTHWKM OWOJMOTEK MOTYT OCYHIECTBIIATH IEAArOTHYCCKYI0 IesATSIBHOCTh. COBMEIICHHE
610IMOTEeYHO-MH(POPMALTMOHHOW M MEAArOrMYecKOr JEATENIbHOCTH OCYIIECTBISIETCS PaOOTHUKOM
OMOTMOTEKH TOJILKO Ha I0OPOBOJIBHOM OCHOBE.

31. TpynmoBble OTHOIIEHUS pPAOOTHUKOB OHOMHOTEKHM U 00IIE00pa30BATEIHHOTO YUPEIKIACHHUS
pEryJaupyloTcs  TPYIOBBIM  JIOTOBOPOM, YCJIOBHSL ~KOTOPOIO HE  JIOJDKHBI ~ IPOTHBOPEUYHTH
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3akoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpyne.

VI. IIpaBa 1 0013aHHOCTH OHOJINOTEKH

32. PaboTHUKN OHOIMOTEK UMEIOT TIPABO:

a) CaMOCTOSTEIIbHO BBIOMpaTh (OPMBI, CpeACTBA M METOABl OHMOIMOTEYHO-MH(POPMAIIMOHHOTO
oOciTy>)kuBaHusi 00pa30BaTEIbHOIO M BOCIHMTATENBHOTO MPOIECCOB B COOTBETCTBUU C LEISMH U
3aJauaMy, YKa3aHHBIMU B YCTaBe 00IIe00pa30BaTEIbHOIO YUPEKACHUS U MOJOXKEHUH O OUOIMOTEKe
00111600pa30BaTEIBHOTO YUPEIKICHNUS,

0) MPOBOJMTH B YCTAHOBJIIEHHOM TOPsIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYXKKH OMOIHMOTEUHO-
oubmmorpadguieckux 3HaHUK U HHOOPMAITMOHHON KYJIbTYPHI;

B) ONPEACATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALMOHHBIX PECYPCOB;

I') U3bIMaTh U PEANTU30BBIBATH JOKYMEHTHl M3 (DOHIOB B COOTBETCTBUM C MHCTPYKLMEH MO YYeTy
oubmuoreynoro hoHxaa;

J1) ONpeneNsaTh B COOTBETCTBMM C INpaBWJIAMH I10JIb30BaHMS OMOIMOTEKOH 0011e00pa30BaTeIbHOTO
YUPEKACHUS, YTBEPKACHHBIMA PYKOBOJUTEIEM O0IIE00pa3oBaTeNbHOIO YUPESKACHUSA, U IO
COIJIACOBAHUIO C POAMUTEIBCKMM KOMMTETOM WJIM IONEYUTEIbCKUM COBETOM BHIBl M DPa3Mephl
KOMITCHCAINH yIiep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OMOINOTEKE;

€) BHOCUTb  MpEUIOKEHUS  PYKOBOAMUTENIO  0OIIe00pa3oBaTENbHOTO  YUPEXKACHUS 110
COBEpPILEHCTBOBAHUIO OIUIAThl TPY/AA, B TOM YHCIIe HaAOaBOK, JAOIUIAT U NMPEMHUPOBAHUS PaOOTHHUKOB
OMOIMOTEKH 32 OTIOHUTENBHYIO pPaboTy, He BXOJSIIYIO B KPYT OCHOBHBIX 0053aHHOCTEH paOOTHUKOB
O6MOIMOTEKH; MO KOMIIEHCAIMOHHBIM MEpPONPUATHSAM, CBS3aHHBIM C BPEIHBIMH YCIOBUSAMH TpyJla
(OubsnoTeuHas NblIb, IPEBBIILIEHUE HOPMATUBa PaOdOThl HA KOMIIBIOTEPE);

’K) y4acTBOBaTh B YIpPAaBICHMM OOIIE00pa30BATENbHBIM YUPEKACHHUEM B TMOPSJIKE, ONpeaesieMOM
YCTAaBOM 3TOTO yUPEKICHUS;

3) UMETh €XKErOAHbIM OTMYCK 28 KaJeHJapHBIX JHEH M JONOJHUTENbHBIM OMJIauMBaeMbIil OTIYCK B
COOTBETCTBUM C  KOJUIGKTUBHBIM  JIOTOBOPOM  MEXIy paOOTHHUKAaMH ¥  PYKOBOJCTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS WM MHBIMH JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMH;

M) OBITh TIPEACTABICHHBIMH K pPa3IUYHBIM (hopMaM TIOOUIPEHUs, HarpajaM H 3HaKaM OTIHYHS,
HPEIyCMOTPEHHBIM J1s1 paOOTHUKOB 00pa30BaHUS U KYJIbTYpPBI;

K) y4yacTBOBaTb B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit ®enepauuu B padbote
OMOIMOTEYHBIX aCCOIMALIMM UK COIO30B.

33. PaboTHuKM OMOIHOTEK 00S3aHbI:

a) o0ecreyuTh NOoJIb30BaTENSIM BO3MOXKHOCTh padOThI ¢ HH(OPMALIMOHHBIMU pecypcaMu OMOINOTEKH;
6) nHPOPMHUPOBATH MOJIb30BaTENEH O BUIaX MPeI0CTaBIIEMbIX OMOINOTEKOM yCIyT;

B) 00€CeunTh HAyYHYI0 OpraHu3alnio GOH0B U KaTajoros;

r) (opmupoBaTh (OHIBI B COOTBETCTBHM C YTBEPXKIECHHBIMHU (eepaTbHBIMU MEPEUHAMHU YUEOHBIX
u3/laHuii, oOpa3oBaTeNbHBIMU IMpoOrpaMMamMH 0OIIe00pa30BaATEIBLHOTO YUPEKACHUS, HHTEpPECcCaMH,
NOTpeOHOCTSAMH U 3aIIPOCAMU BCEX KaTeTrOpHil Mojib30BaTeNeil;

J) COBEPIICHCTBOBATh HWHGOPMAIIMOHHO-OMOIMorpaguiyeckoe u OMOTHOTEYHOE OOCTY)KHBAaHHE
H0JIb30BaTeNeH;

e) oOecreunBaTh COXPAHHOCTHh HWCITOJB30BAHMUS HOCHUTENCH HWH(POPMAIMU, WX CHCTEMaTH3aIHIO,
pa3MelleHne U XpaHEeHHe;

k) obOecreunBaTh PEeXUM pabOThI B COOTBETCTBUU C IMOTPEOHOCTSAMHU IOJIb30BaTeNel M paboToi
0011e00pa30BaTEIBLHOTO YUPEXKICHUS;

3) OTUMTHIBATHCSI B YCTAHOBJIIEHHOM TMOpSAJKE TMeped PYKOBOJHUTEIEM 001e00pa30BaTeIbHOTO
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YUPEKIACHUS;
1) MOBBIIIATH KBATU(UKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

34. ITonp3oBarenu OMOINOTEKU UMEIOT MPABO:

a) TOJIy4aTh MOJIHYI0 MHPOPMALIMIO O cocTaBe OMbIroTeuHoro GpoHaa, MHHOPMAIIMOHHBIX pecypcax u
MPEJOCTABIIIEMBIX OMOITMOTEKOM yCIyrax;

0) MOJIB30BATHCS CIPABOYHO-OMOIHOTpadUUESCKIM anmapaTtoM OMOJIMOTEKH;

B) M10JIy4aTh KOHCYJIbTALIMOHHYIO IIOMOIIb B TOMCKE U BBIOOPE HCTOYHUKOB HH(POPMALINY;

I') OJy4aTh BO BPEMEHHOE I10Jb30BaHME Ha a0OHEMEHTE M B YMTAJIbHOM 3ajie Me4YaTHble U3aHus,
ayJMOBU3yalIbHbIC JIOKYMEHTHI U IpYTe UICTOUHUKU HH(pOpMaIuy;

1) IPOAJIEBATh CPOK IOJIb30BAHUS JOKYMEHTAMU;

€) MoiydaTh TeMmaTtudeckue, (akrorpaduueckue, yToUHsIOmUE W OuOIMOrpaduuecKkue CHpaBKA Ha
OCHOBE (poH/1a OMOIIMOTEKH;

) TIOJIy4aTh KOHCYJIBTAI[HOHHYIO ITOMOIIb B paboTe ¢ MHPOpManueil Ha HETPaIUIIHOHHBIX HOCHTEISIX
IPY NOJIb30BAHUY JIEKTPOHHBIM U MHBIM 000pYy10BaHUEM;

3) y4acTBOBAaTh B MEPONPUSATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

M) I0Jb30BAaThCS IUIATHBIMU YCIyraMH, MpeJoCTaBiseMbIMU OUOIMOTEKOM, COIJIaCHO YCTaBy
00111€00pa30BaTEILHOTO  YUPEXKAECHUS M TOJO0XKEHUI0 O IUIATHBIX YCIIyrax, YTBEp>KICHHOMY
PYKOBOAMTENIEM 00II€00pa30BaTEIBLHOTO YUPEKICHHUS;

K) oOpamarbcs A pa3pelieHuss KOHQIMKTHON CUTyallMM K PYKOBOJUTEINO 001e00pa3oBaTeIbHOIO
YUPEKACHUSI.

35. Ilonp3oBaTenu OMOTUOTEKH OOSI3aHBI:

a) coOJTI0IaTh TpaBUJIa MOTH30BAHUS ONOIMOTEKOI;

6) Oepe’KHO OTHOCUTHCS K IPOM3BEACHUAM I1e4aTu (He BBIPbIBATh, HE 3aru0arh CTpaHMII, HE JeJaTh B
KHUTAxX TOAYEPKUBAHUH, TIOMETOK), WHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCUTEISX, 000pPYIOBAHHUIO,
MHBEHTapIO;

B) TMOIICPKUBATh TOPAJOK pPACCTAHOBKUA JIOKYMEHTOB B OTKPBITOM JOCTyle OMOIMOTEKH,
pacIoo’KeHHst KapTO4eK B KaTajaorax v KapToTeKax;

T') IOJIb30BATHCS IICHHBIMH U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIIEHUHN OMOIMOTEKH;

) yOenuTbCs MpH TOJIYYEHUH JIOKYMEHTOB B OTCYTCTBUU Je(QEKTOB, a MNpuU OOHapYXKEHUHU
npouH(pOpMUPOBATh 00 ATOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIEC AE(PEKTHI
B C/IaBaEMbIX JOKYMEHTAX HECET MOCIEIHUH IOJIb30BaTENb;

€) paclMchIBaTbCs B UUTATEIbCKOM (DOpMyJspe 3a KaKIbld MOJYYEHHBIH JOKYMEHT (MCKIIOYEHHUE:
obyuaromuecs 1 - 4 xkiaccon);

) BO3BpaIaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JAOKYMEHThl OMOJMOTEKH B Ciy4yae MX yTpaTbhl WJIM MOPYM UM PaBHOLIEHHBIMH JIMOO
KOMIIEHCUPOBATh yliepO B pa3Mepe, YCTaHOBIEHHOM IPaBUIaMU TOJIb30BaHUS OUOINOTEKOI;

M) TMOJHOCTBIO pPACCUUTAThCA C OWONMOTEKON MO MCTEYEeHHH CpoKa OOy4YeHMs] WM paboThl B
00111€00pa30BaTEIbHOM YUPEKACHUU.

36. TTopsa0K MoTb30BaHMS OMOIIMOTEKOM:

a) 3amuch OOydaIOUIMXCS 001Ie00pa30BaTEIBbHOIO YUpPEXKJIEHHs B OMOIMOTEKY NPOU3BOJIUTCSA IO
CIHMCOYHOMY COCTaBY KJlacCa B WHAMBUIYAJILHOM MOpSJKE, MEeNaroruyeckux M MHBIX PaOOTHUKOB
0011e00pa30BaTEIBLHOTO YUPEKICHUS, pOAUTENEH (MHBIX 3aKOHHBIX MpEACTaBUTENEH) o0yyaroumxes -
0 MacTopTy;



MKOQY «lMpucteHckaa COLL»

0) mepeperucTpanus rnojab3oBareiei OMOINOTEKH MTPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, TMOJTBEPKIAIOIINM MPAaBO IOJIH30BAHUS OHOIMOTEKOW, SIBISETCS YUTATEIbCKHIMA
opmysip;

B) 4YHUTATEeNbCKUU (QOpMyIsip (QUKCHPYET HaTy BBIJAYM IOJIH30BATENIO0 JOKYMEHTOB H3 (oHAA
OMOJIMOTEKH U UX BO3BpAICHUS B OMOIHOTEKY.

37. Ilopsiaok Mob30BaHMsI A00HEMEHTOM:

a) TOJB30BATEId WMEIOT MPaBO MOJIYYHTh HA JIOM M3 MHOTOTOMHBIX HW3JIaHUN He Ooyiee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCUMaJbHbIE CPOKH MOJIb30BAHUS TOKYMEHTAMM:

- Y4eOHHMKH, yu4eOHBIC TOCOOMS - YICOHBIN TOI;

- Hay4HO-TIONYJIsipHAs, T03HABATEIbHAS, XyJ0KECTBEHHAS JInTEeparypa - 1 Mecsi;

- IEPUOINYECKHE U3aHus, U3/IaHMs IOBBIIICHHOTO crpoca - 15 nHeid;

B) MOJIB30BATEIM MOTYT MPOJJIUTH CPOK MOJIB30BaHUS JTOKYMEHTAMHU, €CIIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYT'HX MOJIh30BATEIICH.

38. Tlopsa0K MOJTb30BAHUS YUTATEHBIM 32JI0M:

a) JOKYMEHTBI, IPeIHa3HAYCHHBIC [T PAa0OThI B YMUTAIBHOM 3aJie, Ha JIOM HE BBIIAIOTCS;

0) DHIMKJIONEANH, CIPABOYHUKH, PEAKUE, LIEHHbIC W HMMCIOIIMECS B CAWHCTBCHHOM 3K3EeMILISIpPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JIJIst pa0OTHI B UMTAIILHOM 3aJie.

39. ITopsiiok paboThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHMOTEKE:

a) paboTra C KOMIBIOTEpPOM YYaCTHHKOB OOpa30BaTEIBHOTO TpoIecca MPOU3BOAMTCS MO Tpaduky,
YTBEP)KICHHOMY PYKOBOJUTEIIEM YUPEIKACHUS, U B IPUCYTCTBUH COTPYTHHKA OUOITMOTEKHY;

0) paspemraercs paboTa 3a OJHUM TIEPCOHAIBHBIM KOMITBIOTEpPOM HE Ooyiee JBYX YEIOBEK
OJTHOBPEMEHHO);

B) TIOJB30BaTeIb HMMEET TPaBO pPadOTaTh C HETPAAWIIMOHHBIM HOCHTEIEM HWH(POPMAIUH I1OCIIe
MpeBapUTENLHOTO TECTUPOBAHUS €r0 PA0OTHUKOM OMOIUOTEKH;

T) IO BCEM BOMpocaM Toucka wH(opMmaru B VHTEepHETE MOIbh30BaTENh TOJDKEH oOpamarbes K
paboTHUKY OMONHOTEKH; 3ampemaercss oOpaileHue K pecypcaM HWHTepHeTa, Mpeanoiararinmm
orIary;

) paboTa ¢ KOMIOBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPHKIECHHBIM CAHUTAPHO-TUTMEHUYECKUM
TpeOOBaHUM.
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